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email to Timecards@esginc.com or Fax to (408) 327-8852 


CONSULTANT NAME:    __________________________

	
WEEK ENDING: _____________


	
	
Date
	Standard
Hours
(First 8 hrs)
	**AUTHORIZED
Overtime
Hours
(Over 8 hrs)
	Total 
Daily Hours
	
	
“OVERTIME”

**Client agreement to pay premium rate for overtime

In the event  Federal, State, or  local  laws  MANDATE  overtime pay  for Consultants who performs any work in excess of  eight (8) hours in any workday, or forty (40) hours in any workweek,  ESG  will require Consultant not to work  any overtime hours without prior written authorization from ESG.  Such authorization from ESG will only be made if the CLIENT SPECIFICALLY AGREES TO PAY the   premium rate for overtime.

Client hereby authorizes the overtime work and agrees to pay the applicable  premium overtime  rate (time and half or double time)  accordingly.

Client Approval: ___________________________________________

ESG Approval: ____________________________________________


	MONDAY
	
	
	
	
	
	

	TUESDAY
	
	
	
	
	
	

	WEDNESDAY
	
	
	
	
	
	

	THURSDAY
	
	
	
	
	
	

	FRIDAY
	
	
	
	
	
	

	SATURDAY
	
	
	
	
	
	

	SUNDAY

	
	
	
	
	
	

	
TOTAL HOURS
	
	
	
	
	Consultant Signature: _______________________________________



       (Please round to the nearest quarter hour i.e. .25, .5, .75)

CONSULTANT SIGNATURE: __________________________   DAY TIME PHONE:___________________________

CLIENT (Company) NAME: _______________________________________  

CLIENT APPROVAL: ___________________________________________  PHONE: ____________________________

COMMENTS: _________________________________________________________________________________________
IMPORTANT!!
FOR PROMPT PAYMENT, SIGNED TIME SHEETS MUST BE SUBMITTED EVERY FRIDAY AND WILL BE DELINQUENT IF NOT RECEIVED SIGNED BY YOU AND THE CLIENT BY 10:00AM MONDAY.  

If you have any questions or need assistance, please contact Payroll at (408) 970-8595
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